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INFORMATION SHEET - SUCCESSFUL MASTER PLAN GRANT REQUIREMENTS  
 
  Sch 
 
Step 1 BGA provides the Approved Authority/School with a copy of Schedule 2 from the Participation 

Agreement, outlining the approved grant offer. Along with this, the school receives an 
acknowledgement letter from the minister and the BGA. A signed copy of the Participation 
Agreement is also sent to the school for reference.  
 

Step 2 SCHOOL signs Schedule 2 & returns a copy to the BGA.  
 

Step 3 BGA countersigns the document and returns it to the school for its reference. 
 
Step 4 SCHOOL proceeds with Master Plan. The Master Plan is required to be finalised within 12 months 

of the schedule 2 being sent to school. 

Step 5  BGA will contact school approx. 6 months after schedule 2 signing for a progress update. 
Please note if at any time during the project the school encounter setbacks, the school is to inform 
the BGA. 

 
Step 6 SCHOOL On completion of Master Plan, forwards Master Plan Expenditure Statements *MPES 

with relevant invoices and a full copy of the master plan to the BGA. 
Please note it is important to complete all section of PES as the BGA uses the report to make 
mandatory reports to the Department of Education especially complications, time delays and 
differences in expenditure.   

 
Step 7 BGA receives the *MPES, pays grant and emails the school the remittance with a reminder about 

Accountant Certificate requirements. 
 
Step 8 SCHOOL forwards completed *Accountant Certificate within three months of final payment. 

Please note Accountant Certificate must match the final amount on the Master Plan Expenditure 
Statement. Any discrepancy will need to be discussed. 
 

Step 9 BGA provides accountability statement to DoE on completion of project via Schools HUB. 
SCHOOL may need to provide more details if final cost of project is different to approved cost 
and/or time delays and information was not within the MPES.    

   
 
 
 
*All relevant forms are available from the BGA Website on Resources page under Master Plans 
 
 
If at any time you have questions about the above process, please do not hesitate to contact the BGA on 
bga@ais.sa.edu.au. 
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